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EXECUTIVE SUMMARY

The purpose of the Pender United Methodist Church (PUMC) Child Protection Policy is to:

· Provide a caring and secure environment for children in all phases of church life.

· Protect the workers and volunteers who support youth/children’s activities.

· Help PUMC reduce its legal risk and liability exposure.


This policy applies to the programs that involve children and/or youth that are sponsored by PUMC, including programs sponsored by Pender Hill School. Outside entities working with children, including, but not limited to the Boy Scouts, using PUMC facilities are required to read and acknowledge the Child Protection Policy annually.

 This policy differentiates between those persons who routinely volunteer with children or youth (Assigned Volunteers), those persons who non-routinely or sporadically volunteer with children or youth (Volunteers), and those persons who non-routinely or sporadically volunteer with children or youth at Pender Hill School (Helping Parents).  The use of the term “all volunteers” applies to Assigned Volunteers, Volunteers, and Helping Parents.

We fully understand that every potential situation cannot be encapsulated into this policy.  Therefore, we have created this policy to outline the basic principles of protecting our children and implementing prevention measures.  These prevention measures include:

· Requirement for six month’s association with PUMC for assigned volunteers prior to working with children or youth.

· Acceptable review of completed application screening form for both paid staff and Volunteers prior to working with children or youth.

· Satisfactory criminal record check for paid staff working with children or youth.

· Mandatory one time training on PUMC Child Protection Policy for all paid staff and Assigned Volunteers.

· Mandatory annual review and acknowledgement of Child Protection Policy by all paid staff, all assigned volunteers, volunteers, and Pender Hill School helping parents.

· Requirement for open classrooms or childcare rooms where visits may occur without prior notice by church staff, parents, or other volunteers.

· Requirement that no personal information of children/youth will be posted on any Pender web sites. 
All paid staff and all volunteers are required to report any violations of this policy to the Senior Pastor or the Associate Pastor.

Whenever anyone has reason to suspect or believe that any child involved with any church activity may be abused or neglected, the worker must immediately make a report to the Senior Pastor or Associate Pastor and should also comply with any legal reporting requirements under any applicable child abuse reporting laws. The Senior Pastor or Associate Pastor shall determine (with the assistance of legal counsel, as appropriate) whether the church and/or a particular church worker is legally required to make a report of such actual or suspected abuse or neglect to the Virginia Department of Social Services and, if so, shall ensure that the Virginia Department of Social Services has been properly notified.  The Senior Pastor or Associate Pastor is also responsible for reporting the allegation to one or more of the following, as is most appropriate and prudent under the circumstances:

· PUMC’s legal counsel

· The District Superintendent

· PUMC’s insurance carrier 

· The alleged victim’s parents, if the suspected abuser is not the parent and if the Virginia Department of Social Services or other relevant legal authorities and/or the church’s legal counsel has not advised against such reporting. 

I.  Purpose

A. To ensure Pender United Methodist Church (hereinafter referred to as PUMC) provides a caring and secure environment for children in all phases of church life.

B.   Protect the workers and volunteers who support youth/children’s activities.

C.   To help PUMC reduce its legal risk and liability exposure.

II.  Biblical Foundation

Pender United Methodist Church seeks to express God’s love of children and provide for their personal wholeness.  This caring community seeks to prevent child abuse of any form to our children and youth, and to be in ministry to families that have been victimized by abuse.  The Bible is foundational to our understanding upon which all policies, procedures, and ministries must stand.

And they were bringing children to Him, that He might touch them, and the disciples rebuked them.  But when Jesus saw it He was indignant, and said to them, “Let the children come to me, do not hinder them; for to such belong the kingdom of God.  Truly, I say to you, whoever does not receive the kingdom of God like a child shall not enter it.”  And He took them in His arms and blessed them, laying His hands upon them.  Mark 10:13-16.

Jesus teaches us explicitly that children have the right and the keys to the kingdom of God.  He demonstrated this through blessing and touch.  Our goal in response to this Biblical mandate is to maintain a safe, secure, and loving place where children may grow; and a place where care givers, teachers, and leaders (both paid and volunteer) minister appropriately to their needs.

III.  Applicability

The requirements of the PUMC Child Protection Policy (CPP) shall apply to ALL organizations working with children using the PUMC and ALL programs sponsored by PUMC.

IV.  Definitions:

The definitions listed in this paragraph shall apply for each use of the term in the CPP.

A. Child or Youth:  Any person under the age of 18 or who is currently a student, grade 12 and below..
B. Adult:  Any person not defined as a youth.

C. Paid Staff:  Any person who receives a paycheck or other financial compensation from PUMC for services rendered. 

D. Assigned Volunteer:  Any person who routinely works with children at PUMC or is routinely involved in children’s programs or activities at PUMC.

E. Volunteer:  A person who works with children or with children’s programs at PUMC on a non-routine or otherwise sporadic basis, as help is needed.

F. Helping Parents: A family member of children currently registered in the Mother’s Day Out (MDO) or Pender Hill School (PHS).
V.  Types of Child Abuse

In general, child abuse refers to an act committed by a parent, caregiver, or person in a position of trust (even though he/she may not care for the child on a daily basis) which is not accidental and which harms or threatens to harm a child’s physical or mental health or welfare.  The terms “child abuse” and “child neglect” are legally defined in the Code of Virginia § SEQ CHAPTER \h \r 163.2-1509. The following practical definitions and explanations in this section are adapted from materials provided by the Virginia Department of Social Services.

A.  Physical Abuse

A physical injury or creation of a real and significant danger of substantial risk of death, disfigurement, or impairment of bodily functions.  Such injury or threat of injury, regardless of intent, is inflicted or allowed to be inflicted by non-accidental means.  Examples of physical abuse may include:  asphyxiation; bone fracture; brain damage, skull facture, subdural hematoma; burns, scalding; cuts, bruises, welts, abrasions; internal injuries, poisoning; sprains, dislocations; gunshot, stabbing wounds.

B.  Physical Neglect

The failure to provide food, clothing, shelter, or supervision for a child if the child’s health or safety is endangered.  Physical neglect may include multiple occurrences or a one-time critical or severe event that results in a threat to health or safety, such as a toddler left alone.  Other types of neglect include abandonment, inadequate supervision, inadequate clothing, inadequate shelter, inadequate personal hygiene, inadequate food and malnutrition.

C.  Sexual Abuse

Sexual abuse includes any act defined as sexual abuse in the code of Virginia, which is committed, or allowed to be committed, upon a child by his/her parent or other persons responsible for the child’s care.  Examples of such abuse include (but are not limited to) sexual exploitation, sexual molestation, intercourse/sodomy and other sexual abuse.

D.  Medical Neglect

Refusal or failure by caregiver to obtain and/or follow through with a complete regimen of medical, mental or dental care for a condition, which if untreated, could result in illness or developmental delays.

E.  Failure to Thrive

A syndrome of infancy or early childhood, which is characterized by growth failure, signs of severe malnutrition and variable degrees of developmental retardation.  Children are considered to be in this category only when the syndrome is diagnosed by a physician and is caused by non-organic factors.

F.  Mental Abuse/Neglect

A pattern of acts or omissions by the caretaker, which result in harm to a child’s psychological or emotional health or development.

VI.  Reducing the Risk of Child Abuse

In an effort to create the safest possible environment within PUMC, the following abuse prevention measures must be used.  The measures include screening of workers for past child abuse convictions, provision for regular training on child abuse issues to paid and volunteer staff members, use of the two adult rule, standards for appropriate classroom discipline, and open classrooms.

A.  Six-Month Rule for Assigned Volunteers

No one may serve as an Assigned Volunteer for children or youth at PUMC unless he/she has been associated with or in regular attendance at PUMC for at least the preceding six months. A waiver may be granted to the six-month rule by the Chair of the Church Council.  The waiver may be granted if all of the following four requirements have been satisfied:

· The person requesting to be an Assigned Volunteer worker for children can provide references proving they were involved in an equivalent church related activity for six months.

· The person requesting to be an Assigned Volunteer worker for children receives a recommendation from the pertinent committee/cluster chair.

· The evaluation of the PUMC Volunteer Screening Form for the person requesting to be an Assigned Volunteer worker for children is satisfactory.

· The person requesting to be an Assigned Volunteer worker for children reads the Child Protection Policy and signs a form indicating that they have read the policy, understand the policy, and agree to abide by the policy.

B.  Screening of All Volunteers (Assigned Volunteers, Volunteers, and Helping Parents)

Before he/she may have any contact with children or youth at PUMC, any person who will have contact with children or youth in the course of his/her service at PUMC must truthfully complete and sign a screening form verifying that he/she has never been convicted of child abuse or neglect, is not the subject of pending charges of child abuse or neglect, has never abused a minor, or engaged in any conduct that could be regarded as child abuse or neglect.  Forms for Assigned Volunteers, Volunteers, and Helping Parents are attached to this document.
Anyone refusing to sign the screening form must not be permitted to work with children or youth at PUMC.  Any individual who is determined to have been involved in a prior incident of child abuse or neglect, including but not limited to child sexual abuse or molestation, must not be permitted to work with children or youth at PUMC, unless the PUMC Board of Trustees, after consultation with PUMC’s legal counsel, determines that the individual was involved only as a victim and/or as a witness, did not in any way cause, enable, and/or contribute to any child abuse or neglect, does not involve or suggest any risk of harm to children or youth, and may appropriately be permitted to work with children or youth at PUMC.  Any individual who has been convicted of a crime or who is the subject of pending criminal charges in any jurisdiction must not be permitted to work with children or youth at PUMC, unless the PUMC Board of Trustees, after consultation with PUMC’s legal counsel, determines that the crime or misdemeanor for which the individual was convicted or with which the individual is charged is an offense that does not involve or suggest any risk or danger to children or youth.  

Pender Hill School will review and approve the screening forms for PHS and MDO Helping Parents.  The Church Council  is responsible for reviewing and approving the volunteer screening forms for PUMC activities not sponsored by the Pender Hill School.

The Church Office will maintain these records for paid staff, Assigned Volunteers, and Volunteers supporting PUMC programs, to include Vacation Bible School.  Pender Hill School will maintain these records for paid staff and Helping Parents supporting Pender Hill School programs.  

C.  Paid Staff Screening

Before he/she may have any contact with children or youth at PUMC, any person who will have contact with children or youth in the course of his/her service at PUMC must truthfully complete and sign a screening form verifying that he/she has never been convicted of child abuse or neglect, is not the subject of pending charges of child abuse or neglect, has never abused a minor, or engaged in any conduct that could be regarded as child abuse or neglect.  This screening form is attached to this document.  
In addition, applicants for paid staff positions must undergo a thorough criminal record check.  This criminal record check must be completed within 60 days of acceptance of a offer of employment.  Pender United Methodist Church or Pender Hill School (PHS) will cover the costs of these checks.  Once an employee has been hired, routine criminal record checks are not required during that employee’s tenure at Pender.  

The refusal of any member of the paid staff to sign the screening form will be addressed in accordance with PUMC or PHS personnel policies.  Any individual who is determined to have been involved in a prior incident of child abuse or neglect, including but not limited to child sexual abuse or molestation, must not be permitted to work with children or youth at PUMC or PHS , unless the PUMC Board of Trustees, after consultation with PUMC’s legal counsel, determines that the individual was involved only as a victim and/or as a witness, did not in any way cause, enable, and/or contribute to any child abuse or neglect, does not involve or suggest any risk of harm to children or youth, and may appropriately be permitted to work with children or youth at PUMC or PHS.  Any individual who has been convicted of a crime or who is the subject of pending criminal charges in any jurisdiction must not be permitted to work with children or youth at PUMC, unless the PUMC Board of Trustees after consultation with PUMC’s legal counsel, determines that the offense for which the individual was convicted or with which the individual is charged is an offense that does not involve or suggest any risk or danger to children or youth.  

The Administrative Secretary for the church must take a photo of an applicant for employment.  This photo will not be taken of applicants for employment until after an offer of employment has been made, but before any service involving contact with children or youth has commenced.

The Church Office will maintain these records for paid staff, Assigned Volunteers and Volunteers supporting PUMC programs.  Pender Hill School will maintain these records for PHS paid staff, and Helping Parents.

The Pender Hill School shall be responsible for verification of information provided by applicants to Pender Hill School.  The Staff/Parish Relations Committee shall be responsible for verification of information provided by applicants for PUMC outside of the Pender Hill School.  Proper verification must include the following steps:

· “Red Flag” any irregularities.  Carefully review all information on the screening form.  Pay particular attention to any peculiarities, like gaps in employment, unexplained absences, or frequent, unexplained moves.  Pursue these irregularities with the previous employers and volunteer supervisors, as well as with the applicant in a subsequent interview.  Do not allow an applicant to work with children or youth until all irregularities have been fully and satisfactorily explained in a manner that demonstrates the applicant does not pose a threat of harm to children or youth.

· Carefully check all references and previous employers.  Do not allow an applicant to work with children or youth until all references and previous employers have been fully and satisfactorily checked.  If requested, send a copy of the signed authorization paragraph releasing prior employers and references from liability.  Ask why the applicant left, and request any additional information that may help determine whether this applicant is suitable for the position. 

· Be certain to fully document the contact with each reference in writing.  Specify the person contacted, who made the contact, the date and method of contact, and a summary of the reference’s statements and comments.  Also, make note of any information that the contact was unwilling to supply.  Keep the responses in a permanent (but secure and confidential) file.  If there are discrepancies between the statements of the applicant and references, discuss them with the applicant.  Do not permit the applicant to work with or have access to children or youth unless and until all such discrepancies have been fully investigated and all concerns have been resolved.

· Check the applicant’s criminal record.  This step must be done for all paid staff.  The criminal records check can normally be done through the Virginia State Police or local police department, using a standard form obtained from the police department, and in each jurisdiction where the applicant has lived.

· Check the applicant’s record in child abuse databases and registries.  This step must be done for all paid staff.  Submit the names, addresses, and social security numbers of applicants to federal and state child abuse databases or registries to verify that the applicant has not previously been convicted of or involved in child abuse incidents.  The federal Child Protection Act of 1993 established a national registry of persons convicted of child abuse.  Many states, including Virginia, have created similar databases.  If legally permitted, the church will obtain access to these databases and registries through the local child protective services agency of the Virginia Department of Social Services.
D.  Training

Before beginning service, all paid staff, Assigned Volunteers, Volunteers, and Helping Parents working with children or youth must be required to read the church’s Child Protection Policy and sign a form indicating that they have read the policy, understand the policy, and agree to abide by the policy.  If an individual refuses to sign the form, that person must not be permitted to serve.  The Church Office will maintain these records for paid staff, Assigned Volunteers, and Volunteers supporting PUMC programs.  Pender Hill School will maintain these records for paid staff and Helping Parents supporting Pender Hill programs.

All paid staff and Assigned Volunteers who will be working with children or youth must also be required to attend one training session related to the church’s Child Protection Policy and sign a form indicating that they have been trained on PUMC’s Child Protection Policy.    The training session must be completed within six months of the completion of the “PUMC Application for Working with Children and/or Youth”  The Church Office will maintain these records for paid staff, Assigned Volunteers, and Volunteers supporting PUMC programs outside of the Pender Hill School.  Pender Hill School will maintain these records for paid staff and Assigned Volunteers supporting Pender Hill programs.  Training sessions will be made available to volunteers for annual Vacation Bible School (VBS), to include sessions at the beginning of the week of VBS.  All VBS volunteers must receive training.
The Staff/Parish Relations Committee shall ensure that an adequate number of training sessions are conducted each year and shall be responsible for the content of the training sessions.  The leaders of the individual Ministry areas must ensure that Assigned Volunteers for their areas attend one training session.  Pender Hill School must ensure that Assigned Volunteers and paid staff of Pender Hill School attend one training session.  The Church Council shall audit the training records and acknowledgement forms to ascertain compliance with this policy.   The audit shall take place no later than three months prior to the expiration date of PUMC’s casualty insurance coverage.

E.  Recertification

Each calendar year, all paid staff, Assigned Volunteers, Volunteers and Helping Parents working with children or youth will read the church’s Child Protection Policy and sign a form indicating that they have read the policy, understand the policy, and agree to abide by the policy.  If an individual refuses to sign the form, that person must not be permitted to serve.  The Church Office will maintain these records for paid staff, Assigned Volunteers, and Volunteers supporting PUMC programs.  Pender Hill School will maintain these records for paid staff and Helping Parents supporting Pender Hill programs.

The Church Council, via the Church Administrator,  shall ensure that the latest version of Child Protection Policy, along with a list of any changes approved to the policy during the prior year, be available to the leaders of the individual ministry areas, to Pender Hill School, and to all paid staff.   The leaders of the individual Ministry areas must ensure that all Assigned Volunteers and Volunteers review the Child Protection Policy and complete the acknowledgement form annually.  The Staff/Parish Relations Committee must ensure that all paid staff review the Child Protection Policy and complete the acknowledgement form annually.  The Pender Hill School must ensure that all paid staff and Helping Parents associated with the Pender Hill School review the Child Protection Policy and complete the acknowledgement form annually.  The Church Council shall audit the acknowledgement forms to ascertain compliance with this policy.   The audit shall take place no later than three months prior to the expiration date of PUMC’s casualty insurance coverage.

F.  Two Adult Rule

Pender United Methodist Church will make reasonable efforts to ensure the following occur:

· Paid staff, Assigned Volunteers, Volunteers, and Helping Parents are assigned in teams of two or more for any child or youth related PUMC or Pender Hill School sponsored activity.  

· If a child or youth-related PUMC or Pender Hill School sponsored group leaves the church premises for an activity, two adults are present and at least one male and one female are included if the group is of mixed gender.

· When housing a group overnight on a church sponsored activity, two or more leaders are present with the overall group.  If the group is of mixed gender, leaders must include at least two males and two females with the overall group.   When housing a group overnight logistics frequently restrict available lodging options.  However, when at all possible, adult leaders will maintain accommodations separate from the youth.
G.  Classroom Discipline
All teachers and workers will use the following discipline measures.  If a child is behaving inappropriately, the teacher or worker will tell the child specifically what he/she is doing that is not acceptable and state what the expected behavior is, e.g., “We do not throw the blocks.  We use blocks for building.”  If this measure is not effective, the child will be guided to another activity.  If inappropriate behavior continues, the child may be placed at a table to work alone away from the other students.  If the child’s disruptive behavior continues after these steps have been taken, and the parents are available, the child may be taken to their parents.  Care must be taken not to be alone with the child in doing so.  No physical punishment or harsh verbal treatment are to be used at any time.  If isolating the child within the classroom or removal of the child from the room becomes necessary, the situation will be discussed with the child’s parents or guardian as soon as possible.

H.  Open Classrooms

Classrooms, childcare rooms, or any rooms where children or youth programs are conducted must be open to be visited without prior notice by church staff, parents, or other volunteer church workers.  Brief observations of child care rooms and classrooms of children or youth must be conducted by the Sunday School Superintendent during Sunday school hours.  Similar visits must be made to PHS classrooms and Mother’s Day Out (MDO) rooms by the director of Pender Hill School.  Care will be taken to not unduly disrupt the class in progress.

I.  Use of Facilities by Outside Entities

Leaders of community groups of children or youth who use the church facilities must be required to read and comply with the PUMC CPP policy and sign the acknowledgement form.  This CPP must be re-read and an acknowledgement form signed annually.  Failure to read and sign the acknowledgement form will result in the denial of the privilege of facility use for that group.  The Church Office will maintain these records.  

J.  Release of Children’s Personal Information 

Children’s personal information or photographs must not be released to non-governmental organizations without the written permission of the parent or guardian or as otherwise may be legally required or permitted.  Publishing of children’s personal information or photographs will be addressed in accordance with the Pender UMC Web Policy.  
K.  Internal Audit Procedures

The Church Council shall audit the records annually for compliance with this policy.  

VII. Reporting 

To protect children to whom the church ministers, PUMC requires that all church workers, whether paid staff or Assigned Volunteers, Volunteers or Helping Parents, follow certain requirements to report to PUMC officials.

A.  Reporting Violations of the PUMC Child Protection Policy 

PUMC requires that all church workers, whether paid staff, Assigned Volunteers, Volunteers or Helping Parents, immediately report any known violations of the church policies regarding working with children or youth.  Violations of the policy must be reported to the Senior Pastor or Associate Pastor.  

B.  Reporting Abuse 

Any allegation of child abuse must be taken seriously; do not ignore the issues in the hope it will go away.  Whenever anyone has reason to suspect or believe that any child involved with any church activity may be abused or neglected, the worker must immediately make a report to the Senior Pastor or Associate Pastor.  The Senior Pastor or Associate Pastor will then communicate with the church worker, church leadership (as appropriate), and the church’s legal counsel (as appropriate) to determine whether church workers and/or the church is/are legally required to make a report of known or suspected child abuse or neglect to the Virginia Department of Social Services (“DSS”). If no report is legally required, the Senior Pastor or Associate Pastor will then determine whether a report of known or suspected child abuse or neglect to Virginia DSS is legally permitted and, if so, whether such a report should be made under the facts and circumstances of the particular case. (At all times, each church worker is solely responsible for his or her compliance with any applicable laws.) 
Any report must include all information that is the basis for the suspicion of abuse or neglect of the child, any records or reports which document the basis for the report, and, if known, the following information:

· The name and address of the child and his/her parent(s), guardian(s), or other persons having his/her custody;
· The child’s age;
· The nature of the child’s condition;
· The name(s) of any person(s) allegedly involved in the abuse or neglect;
· The name(s) of any witness(es) or potential witness(es) to the alleged abuse or neglect;
· Any other information that might be helpful in establishing the cause of such abuse or neglect and the identity of the person believed to have caused such abuse or neglect.

· Any other information that is legally required. 

Upon receiving a report, the Senior or Associate Pastor must:

· Contact Pender’s legal counsel. 

· Immediately determine (with the assistance of legal counsel) whether a report of the allegation to the Virginia Department of Social Services is required by applicable state law.  If so, the Senior or Associate Pastor will ensure that any legally required report has in fact been made. In such a case, Virginia Department of Social Services will help determine next steps and/or will conduct an investigation if warranted.
· Contact the District Superintendent.

· Document all procedures observed in handling the allegation.

· (Subject to the advice of the church’s legal counsel), report the allegation to the church insurance carrier. 

· If advised by the church’s legal counsel and consistent with any instructions received from DSS, notify the alleged victim’s parents:

· If it is not known that they have previous knowledge of the alleged incident.

· If the suspected abuser IS NOT the parent or caretaker.

· Pray for the church and all persons affected by the allegation.

· Not confront the accused with the allegation.  If the accused has assigned church duties, that person must be relieved temporarily of his or her duties until the investigation is concluded.  If the person is a paid employee, the question of continuing or suspending compensation during the investigation must be addressed (with the assistance of legal counsel).

· Extend whatever pastoral care and resources are necessary. (In providing such pastoral care and/or in responding to the allegation, it may be helpful to assign different responsibilities to different members of the pastoral staff, such as (by way of example only) designating one pastor to counsel the alleged victim, a different pastor to counsel the alleged perpetrator, and yet another pastor to serve as a liaison with the authorities during the process.) In providing pastoral care to the alleged victim and the alleged victim's family, or to the accused or the accused's family, the pastor must not, under any circumstances, be drawn into a discussion of the truth or falsity of the allegation.  Do not assign blame or take any steps that involve establishing or refuting the allegation until the PUMC Board of Trustees, with the assistance of legal counsel, determines that addressing the allegation is appropriate and determines what person or person(s) should address the allegation on the church’s behalf.

· Show care and comfort for the alleged victim.  This must be the pastoral objective from the moment the allegation is received or otherwise made known.

· Observe confidentiality for both the alleged victim and the accused until the investigation is complete.

VIII.  Policy Review

The Church Council  shall ensure a church-wide review of the CPP annually.  A verification follow-up report shall be made each year at the Charge Conference by the Chairman of the Church Council  to ensure the integrity of the policy and procedures.

IX. Summary of Duties and Responsibilities

The following paragraphs summarize the duties and responsibilities of the organizations within PUMC with respect to the Child Protection Policy.  Specific duties and responsibilities are listed within the previous paragraphs of this document.  All records for Pender Hill School paid staff, Assigned Volunteers, and Volunteers will be maintained by Pender Hill School.  All records for PUMC paid staff, Assigned Volunteers, and Volunteers will be maintained by the church office.

A. Church Council:  The PUMC Church Council is responsible for overall enforcement of the policy.  The Church Council is responsible for annual auditing of all records to ensure overall compliance with the policy.  Additionally, the Church Council is responsible for ensuring a church-wide review of the CPP annually.

i. Reviewing and approving screening forms for Assigned Volunteers and Volunteers not sponsored by Pender Hill School.    

ii. Deciding on waiver petitions to the Six Month Rule for those PUMC activities not sponsored by Pender Hill School.

iii. Providing training on the Child Protection Policy (including a Child Protection Policy training DVD) as well as materials for recertification. 

B. Staff/Parish Relations Committee:  The Staff/Parish Relations Committee is responsible for the following:

i. Reviewing and approving screening forms for paid staff.   

ii. Ensuring that all paid staff not employed by Pender Hill School:

1. Read the Child Protection Policy and sign the acknowledgement form annually

2. Attend one training session on the Child Protection Policy and sign an acknowledgement form.

C. Pender Hill School Director:  The Director of Pender Hill School is responsible for reviewing and approving screening forms for paid staff and Helping Parents for those activities sponsored by Pender Hill School.  The Pender Hill School Director is also responsible for ensuring that all paid staff associated with Pender Hill School take one training session on the Child Protection Policy and that all paid staff and Helping Parents working with children or youth have:

i. Read the Child Protection Policy and signed an acknowledgement form annually. 

ii. Completed the “Pender United Methodist Church Application for Working with Children and/or Youth as a Volunteer” form or the “Pender United Methodist Church Application for Working with Children and/or Youth as an Employee” form and have been approved for service based on this form.

D. Board of Trustees:  The Board of Trustees has the authority, after consultation with PUMC’s legal counsel, to allow individuals who have been convicted of a crime or who are the subject of pending criminal charges to participate as a Volunteer, Assigned Volunteer, Helping Parent or paid staff with programs involving children or youth at PUMC and PHS.

E. Leaders of Individual Ministry Areas:  Leaders of the individual ministry areas are responsible for ensuring that all Assigned Volunteers take one training session on the Child Protection Policy and that all Assigned Volunteers and Volunteers working with children or youth have:

i. Read the Child Protection Policy and signed an acknowledgement form annually.

ii. Completed the “Pender United Methodist Church Application for Working with Children and/or Youth as a Volunteer” form and have been approved by the Staff/Parish Relations Committee for service based on this form.

iii. Provide specific waiver recommendations to the Church Council on prospective Assigned Volunteers or Volunteers in your ministry area that have been associated with the church for less than six months.  

F. Outside Organizations:  Outside organizations working with children under the age of eighteen (18) years at PUMC (Boy Scouts, Girl Scouts, etc.) are responsible for ensuring all attendees who work with children and are eighteen (18) years or older, read and understand the Policy and agree at all times to abide by all terms and provisions of the Policy.  In addition, outside organizations are responsible for:

i. Reporting any violations of the policy to the Senior Pastor or Associate Pastor.  

ii. Ensuring that personnel having contact with children have not been accused of, charged with, or participated in any activity in violation of law related to child abuse or neglect or any activity in violation of any term or provision of the Policy.  

iii. Maintenance of any records of training, screening, or background checks.

iv. Conduct of training of the organization’s staff using the Pender training program. 

v. Assumption of all risk, responsibility and liability for any and all injuries, dangers, loss or damage of any nature whatsoever, which occur, arise from or are related to the use of Church Property by the Organization and/or failure of any attendee to fully comply with all terms and provisions of the Policy. 

X. Attachments and Forms

The following forms are used by Pender United Methodist Church in the execution of this policy:
Tab A:  Application for Working with Children and/or Youth as an Assigned Volunteer or Volunteer.

Tab B:  Record of Initial Child Protection Policy Training (for Paid Staff and Assigned Volunteers)
Tab C:  Annual Acknowledgement of the Child Protection Policy (for Paid Staff, Assigned Volunteers, and Volunteers)
TAB D:  Paid Staff Application Forms

TAB E:  Child Protection Policy and Procedures Acknowledgement for Pender Hill School Helping Parent
TAB F:  Pender United Methodist Church Child Protection Policy and Procedures Acknowledgment By Outside Organizations 

Tab G:  Request for Waiver to Six-Month Rule

TAB A:  Application for Working with Children and/or Youth As An Assigned  Volunteer or Volunteer
This application is to be completed by applicants for any position as an Assigned Volunteer or Volunteer with Pender United Methodist Church (PUMC) involving the supervision or custody of minors.  
An Assigned Volunteer is any person who routinely works with children at PUMC or is routinely involved in children’s programs or activities at PUMC.  This includes but is not limited to Youth Leaders, chaperones, Bible Study leaders, Sunday School Teachers/Assistants, Children’s Church Teachers, nursery workers, “Jesus Loves You”, Vacation Bible School, Children’s Council, music leaders, and music accompanists.  This form is used to help PUMC provide a safe and secure environment for those children and youth who participate in out programs and use our facilities.  This form is not an employment application form.

A Volunteer is a person who works with children or with children’s programs at PUMC on a non-routine or otherwise sporadic basis, as help is needed.

PUMC CONFIDENTIAL

Pender United Methodist Church

Application for Working with Children and/or Youth As an

Assigned Volunteer or Volunteer
Date of Application:  ______________


Full Legal Name _________________________________________________________




First


Middle


Last

Identity must be confirmed with a photographic ID (i.e., state driver’s license, passport, etc.)

 Document Type:  __________________

ID Number: _______________________________

Current Address:  ______________________________________________________



     ______________________________________________________

Telephone Number:  _________________     ________________    _______________





Day


Evening

Cell

E-Mail Address (if applicable):  ____________________________________________

Type of Volunteer (check one):  __□__ Assigned Volunteer  □  Volunteer 
Please indicate the date you would be available to begin.  _______________________

Please indicate the type of children’s/youth ministry you prefer.  __________________

I am particularly interested in working with (please check one):


____  Infants/Toddlers
___ Grades K-6
___ Sr. High 9-12


____  Preschool

___  Jr. High 7-8

Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any crime or misdemeanor involving actual or attempted child abuse or neglect or sexual molestation in Virginia or in any other jurisdiction, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet. 1  __yes  __no

Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any other crime that has not been expunged?  (Note:  Conviction of a crime that does not involve any risk to children or youth is not an automatic bar to volunteer service or employment with PUMC.)  If yes, please explain on a separate sheet. 
___yes  ___no

Have you ever abused a minor or engaged in any conduct that could be regarded as child abuse or neglect, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet.

___yes  ___no

Because we take very seriously our responsibility to protect the children who participate in our programs and use our facilities, as part of our background check on volunteer applicants we sometimes consult the National Crime Index Center, Central Criminal Records Exchange, and/or national child abuse databases, as well as local law enforcement officials and child protective services.  Do you have any reason to believe that such a background check on you would disclose any negative information?  If yes, please explain on a separate sheet.        ___yes  ___no

Is there any other information that might be relevant to assessing your fitness working with children and youth?  If yes, please explain on a separate sheet.
___yes  ___no

APPLICANT’S STATEMENT AND VERIFICATION

The information contained in this application is true and correct to the best of my knowledge.  I authorize you to contact any references or organizations listed in the application and authorize such references or organizations to give you any information they may have regarding my character and fitness for working with children and/or youth.  I release Pender United Methodist Church and all such references and organizations from any and all liability for any damage that may result from furnishing such evaluations to you.3
I HAVE CAREFULLY READ THE FOREGOING RELEASE AND KNOW AND UNDERSTAND THE CONTENTS THEREOF.  I SIGN THIS RELEASE AS MY OWN FREE ACT.  THIS IS A LEGALLY BINDING AGREEMENT THAT I HAVE READ AND UNDERSTAND.

Further, I affirm that I have neither been convicted of nor pleaded guilty to, nor am I the subject of pending charges for any crime or misdemeanor involving actual or attempted child abuse or neglect, including but not limited murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children in Virginia or in any other jurisdiction.  I recognize and agree that, as a condition of my volunteer service, I may be required to consent to and furnish to Pender United Methodist Church a criminal records check from the Central Criminal Records Exchange or comparable criminal records and/or background check, and consent to do so, if requested, realizing the importance of promoting Pender United Methodist Church’s ability to protect those under its care.

Should my application be accepted, I agree to be bound by all policies, standards, and regulations of Pender United Methodist Church, including the Pender United Methodist Church Child Protection Policy and Procedures, and to refrain from all illegal and/or improper conduct in the performance of my services on behalf of Pender United Methodist Church.

I hereby affirm and acknowledge, by signing immediately below, that all of the information provided and all of my answers to the foregoing questions are true and complete, and that any misrepresentation or omission may be grounds for rejection or, if later engaged as a volunteer or employed, dismissal.  I declare under penalty of perjury under the laws of the State of Virginia that the foregoing is true and correct.

Applicant’s Signature:  ____________________
Date:  __________________

Witness’s Signature:  ______________________     Date: __________________

Review by Church Council:  Circle one   Approved       Disapproved 

(if disapproved, provide explanation below)

Reviewer Signature: __________________________  Date: ____________

Comments:
EXPLANATORY NOTES FOR USE IN ADMINISTERING THE APPLICATION

1. It is PUMC policy to obtain a sworn statement or affirmation that the applicant has not been convicted of and is not the subject of pending charges for any child-related offenses.

2. The preceding two questions inquired into past convictions or pending charges that may be relevant to an applicant’s fitness to work with children, but did not inquire into past misconduct that did not result in a criminal charge or conviction.  To reduce the risk that an offender molester who has remained undetected will slip past the PUMC screening process, be certain to ask this question regarding past misconduct toward children.

3. Such a release and waiver of liability for the Church, its agents, and the person contacted, and his/her organization normally should be communicated to the reference prior to questioning to insure complete honesty.

TAB B: Pender United Methodist Church Record of Initial Child Protection Policy Training

Must be completed by Pender United Methodist Children/Youth Paid Staff and Child/Youth Assigned Volunteers:

Please fill out the following; sign, date, detach and return this form to indicate that you have received training on the Child Protection Policy and Procedures of Pender United Methodist Church.

Name:

______________________________________

Address:
​​​​​​​​​​​​​​​​​​​​​​______________________________________



______________________________________



______________________________________

Home Phone: 
​​​​​​​​​​​______________________________________

Position/Area to work with Children/Youth:  ________________________________

On the date noted below, I have received training on the PUMC Child Protection Policy and Procedures.  I understand the policy and agree to abide by it.  

__________________________________________
________________________

             (Trainee’s Signature)




    (Date)

__________________________________________
________________________ (Instructor’s or PUMC Representative’s Signature)


    (Date)

TAB C: Pender United Methodist Church Annual Acknowledgement of the Child Protection Policy by Paid Staff, Assigned Volunteers, and Volunteers

Pender United Methodist Church

Child Protection Policy Acknowledgement by Paid Staff and Volunteers

Year 20___

Pender United Methodist Children/Youth Paid Staff and Child/Youth Volunteers:

Please fill out the following; sign, date, detach and return this form to indicate that you have read, understand, accept, and will comply with the Child Protection Policy and Procedures of Pender United Methodist Church.

Name:

________________________________________________

Address:
​​​​​​​​​​​​​​​​​​​​​​________________________________________________

________________________________________________

Home Phone: 
​​​​​​​​​​​________________________________________________

Cell Phone:
________________________________________________

Email:

________________________________________________

Position:  Check All That Apply

	Sunday School / Children’s Church
	American Heritage Girls

	Nursery / Child Care
	Vacation Bible School

	Music Ministry
	Mission Trips

	Youth / JLU
	Pender Hill School / Mother’s Day Out

	Other – Specify ______________________________________________________


I have read and understand the policy and agree to abide by it.  

________________________________________________________________________

(Printed Name)

__________________________________________
________________________
            (Signature)




    
         (Date)

TAB D: Pender United Methodist Church Application for Working with Children and/or Youth As an Employee, Initial Training, and Annual CPP Acknowledgement 
This application is to be completed by all applicants for any paid staff position with Pender United Methodist Church (PUMC) involving the supervision or custody of minors, including but not limited to Youth Leaders, chaperones, Bible Study leaders, Sunday School Teachers/Assistants, Children’s Church Teachers, nursery workers, “Jesus Loves You”, Vacation Bible School, Children’s Council, music leaders, and music accompanists, choir leaders, and choir accompanists.  This application must be completed by the applicant, and confirmed and evaluated by an evaluation committee before the applicant will be permitted to work with children or youth.

 This form is being used to help PUMC provide a safe and secure environment for those children and youth who participate in out programs and use our facilities.  This form is not an employment application form.  All applicants for employment must also complete and submit an employment application.
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Pender United Methodist Church

Employment Application
PUMC CONFIDENTIAL

	Position(s) Applied For:
	Date of Application:


	Last Name                                        First Name                              Middle Name 

	Have you ever been know by a different name?
____ Yes
____ No

If yes, please state all such names:1  


	Address    Number                     Street                               City               State               Zip Code 



	Telephone Number(s) where we can contact you:                                  
Home: (     )                                        Work: (     )                                    Cell:  (   )

	Email Address:                                                        Social Security Number:

	After acceptance, identity must be confirmed with a state driver’s license or other photographic ID.


ID Number: _______________________________


	Are you available to work:      Regular Full-time                     Regular Part-time, Hours:                          Temporary-Hours:
                                            


	Have you ever submitted an application with Pender United Methodist Church before? (If yes, give date)
	Yes      No

	Have you ever been employed with Pender United Methodist Church before? (If yes, give dates)
	Yes      No

	Are you currently employed?
	Yes      No

	May we contact your present employer for references?
	Yes      No

	Are you legally qualified to work in the United States?
(Proof of citizenship or immigration status will be required upon employment.)
	Yes      No

	Have you ever been convicted of a felony? (If yes, list date, city, state, nature of offense)

A conviction will not necessarily disqualify you from  employment
	Yes      No

	 EDUCATION
	Elementary School
	High School
	Technical School
	College
	Other

	School Name and Location
	 
	 
	 
	 
	 

	Years Completed
	4  5  6  7  8
	9  10  11  12
	1    2
	1   2   3   4
	1   2   3   4

	Diploma or Degree
	 
	Yes      No
	Yes      No
	Yes      No
	 

	Major Course(s) of Study
	 
	 
	 
	 
	 


PUMC CONFIDENTIAL
	List professional, trade, business, or civil activities and offices held.
 



REFERENCES:

	Give name, address, and telephone number of three business references who are not related to you.

1.


2.



3.



	Employment Experience
Start with your present or most recent position. If information is already on your resume, fill in only those items not listed on your resume (i.e. reason for leaving, salary, etc.).  Please include all positions in which you have been employed during the past 10 years.


	1. Employer
	Dates Employed
	
Work Performed

	Address
	From
	To
	 

	
	 
	 
	

	Telephone Number(s)
	Base Pay
	

	Job Title

Supervisor
	Start
	Final
	

	
	 
	 
	

	Reason for Leaving


	


	2. Employer
	Dates Employed
	
Work Performed

	Address
	From
	To
	 

	
	 
	 
	

	Telephone Number(s)
	Base Pay
	

	Job Title

Supervisor
	Start
	Final
	

	
	 
	 
	

	Reason for Leaving
	


	3. Employer
	Dates Employed
	
Work Performed

	Address
	From
	To
	 

	
	 
	 
	

	Telephone Number(s)
	Base Pay
	

	Job Title

Supervisor
	Start
	Final
	

	
	 
	 
	

	Reason for Leaving
	


PUMC CONFIDENTIAL

	4. Employer
	Dates Employed
	
Work Performed

	Address
	From
	To
	 

	
	 
	 
	

	Telephone Number(s)
	Base Pay
	

	Job Title

Supervisor
	Start
	Final
	

	
	 
	 
	

	Reason for Leaving
	


	If you need additional space, please continue on a separate sheet of paper.


	Special Skills and Qualifications
Summarize special job-related skills and qualifications acquired from employment or other experience.






	Have you ever had any job-related training in the United States military?

If yes, please give date: __________________
	  Yes      No

	Are you able to perform the essential requirements of the job? 3

If no, are there reasonable accommodations that can be made to allow you to perform the essential functions of the job?



	  Yes      No

	Please list all addresses where you have resided at any time during the past five years.2



State any additional information you feel may be helpful to us in considering your application.

PUMC CONFIDENTIAL

Pender United Methodist Church

Application for Working with Children and/or Youth As an Employee

This application is to be completed by all applicants for any paid staff position with Pender United Methodist Church (PUMC).  This application must be completed by the applicant, and confirmed and evaluated by an evaluation committee before the applicant will be permitted to work.

 This form is being used to help PUMC provide a safe and secure environment for those children and youth who participate in our programs and use our facilities.  

	Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any crime or misdemeanor involving actual or attempted child abuse or neglect or sexual molestation in Virginia or in any other jurisdiction, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet.  
	__yes  __no

	Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any other crime that has not been expunged?  (Note:  Conviction of a crime that does not involve any risk to children or youth is not an automatic bar to volunteer service or employment with PUMC.)  If yes, please explain on a separate sheet.
	___yes  ___no

	Have you ever abused a minor or engaged in any conduct that could be regarded as child abuse or neglect, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet.4
	___yes  ___no

	Because we take very seriously our responsibility to protect the children who participate in our programs and use our facilities as part of our background check on applicants we normally consult the National Crime Index Service, Central Criminal Records Exchange,  and national child abuse databases, as well as local law enforcement officials and child protective services.  Do you have any reason to believe that such a background check on you would disclose any negative information?  If yes, please explain on a separate sheet. 
	___yes  ___no

	Is there any other information that might be relevant to assessing your fitness working with children and youth?  If yes, please explain on a separate sheet.6
	___yes  ___no


CHURCH INFORMATION:
Name of church of which you are currently a member: ___________________________

Along with your current church, please list the names, addresses and telephone numbers of all churches of which you have been a member or that you have attended regularly during the past five years, and the name of the member of the pastoral staff at each church who knew you best (attach a separate sheet, if necessary):

CHARACTER REFERENCES:

	Give name, address, telephone number, and length of association of three character references These character references must not be related to you, must not be a past employer, and must have known you well for at least 5 years.
1.


2.



3.




PUMC CONFIDENTIAL

PUMC Application for Working with Children and/or Youth As an Employee (Cont’d)

APPLICANT’S STATEMENT AND VERIFICATION

I certify that the information contained in this application is true and correct to the best of my knowledge.  I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision.  Additionally, I authorize you to contact any references or organizations listed in the application and authorize such references or organizations to give you any information they may have regarding my fitness for employment at PUMC, including my character and fitness for working with children and/or youth.  I release Pender United Methodist Church and all such references and organizations from any and all liability for any damage that may result from furnishing such evaluations to you.5

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with this organization is of an "at will" nature, which means that the Employee may resign at any time and the Employer may discharge the Employee at any time with or without cause. It is further understood that this "at will" employment relationship may not be changed by any written documentation or by conduct unless an authorized executive of this organization specifically acknowledges such change in writing.
I have carefully read the foregoing release and know and understand the contents thereof.  I sign this release as my own free act.  This is a legally binding agreement that I have read and understand.

Further, I affirm that I have neither been convicted of nor pleaded guilty to, nor am I the subject of pending charges for any crime or misdemeanor involving actual or attempted child abuse or neglect, including but not limited murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children in Virginia or in any other jurisdiction.  I recognize and agree that, as a condition of my employment, I will be required to consent to and furnish to Pender United Methodist Church a criminal records check from the Central Criminal Records Exchange or comparable criminal records and/or background check, and consent to do so, realizing the importance of promoting Pender United Methodist Church’s ability to protect those under its care.

Should my application be accepted, I agree to be bound by all policies, standards, and regulations of Pender United Methodist Church, included but not limited to the Personnel Manual for Pender United Methodist Church Staff and the Pender United Methodist Church Child Protection Policy and Procedures, and to refrain from all illegal and/or improper conduct in the performance of my services on behalf of Pender United Methodist Church.

I hereby affirm and acknowledge, by signing immediately below, that all of the information provided and all of my answers to the foregoing questions are true and complete, and that any misrepresentation or omission may be grounds for rejection or, if later engaged as a volunteer or employed, dismissal.  I declare under penalty of perjury under the laws of the State of Virginia that the foregoing is true and correct.

Applicant’s Signature:  ____________________
Date:  __________________

Witness’s Signature:  ______________________     Date: __________________

EXPLANATORY NOTES FOR USE IN ADMINISTERING THE APPLICATION

1. If the applicant has been known by a different legal name (e.g. the applicant has made a legal change of name or adopted a spouse’s name upon marriage), a criminal records check or child abuse registry check may not disclose past convictions for child abuse or similar misconduct.  By asking this question, PUMC can provide all legal names by which the applicant has been known to the law enforcement or child protection authorities conducting such checks.  The personnel evaluating this form should be specifically instructed not to make any assumptions about the reasons for the applicant’s change of name, but simply to confirm that appropriate checks have been made with regard to all such names.

2. If providing this full information will be too burdensome, PUMC may instead consider requesting at least that the applicant identify all previous cities and states in which he or she has lived during the preceding five years.  Identifying such jurisdictions can help PUMC contact local child protective services or law enforcement authorities in that jurisdiction for a background or criminal check, if appropriate.

3. It is possible that an applicant for children and youth work may be physically unable to perform certain tasks that are necessary for some types of such work.  For example an applicant with back problems may be unable to lift babies into and out of cribs, etc.  However, the Americans With Disabilities Act of 1993 prevents employers from inquiring into the disabilities of an applicant for employment unless those disabilities are job-related.  To avoid inadvertently making such an inappropriate inquiry, simply ask this question, which focuses directly upon whether any condition(s) may exist that would prevent the applicant from fulfilling necessary responsibilities.

4. The preceding two questions inquired into past convictions or pending charges that may be relevant to an applicant’s fitness to work with children, but did not inquire into past misconduct that did not result in a criminal charge or conviction.  To reduce the risk that a child molester who has remained undetected will slip past PUMC’s screening process, be certain to ask this question regarding past misconduct toward children.

5. Such a release and waiver of liability for the Church, its agents, the person contacted, and his/her organization should normally be communicated to the reference prior to questioning to insure complete honesty.

 TAB E:  Child Protection Policy and Procedures Acknowledgement for Pender Hill School Helping Parents
This document is to be completed by Helping Parents with Pender Hill School (PHS) involving the supervision or custody of minors.  A Helping Parent is a family member of children currently registered in the Mother’s Day Out (MDO) or Pender Hill School (PHS).  This form is used to help Pender United Methodist Church and Pender Hill School provide a safe and secure environment for those children and youth who participate in out programs and use our facilities.  This form is not an employment application form.

This form will be completed as a part of the PHS registration process.  
EXPLANATORY NOTES FOR USE IN ADMINISTERING THE Form
1. It is PUMC policy to obtain a sworn statement or affirmation that the applicant has not been convicted of and is not the subject of pending charges for any child-related offenses.

2. The preceding two questions inquired into past convictions or pending charges that may be relevant to an applicant’s fitness to work with children, but did not inquire into past misconduct that did not result in a criminal charge or conviction.  To reduce the risk that an offender molester who has remained undetected will slip past the PUMC screening process, be certain to ask this question regarding past misconduct toward children.

3. Such a release and waiver of liability for the Church, its agents, and the person contacted, and his/her organization normally should be communicated to the reference prior to questioning to insure complete honesty.

PUMC CONFIDENTIAL

Pender United Methodist Church / Pender Hill School
Child Protection Policy and Procedures Acknowledgement

Date:  ______________


Full Legal Name _________________________________________________________




First


Middle


Last

Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any crime or misdemeanor involving actual or attempted child abuse or neglect or sexual molestation in Virginia or in any other jurisdiction, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet. 1  __yes  __no

Have you ever been convicted of or pleaded guilty to, or are charges pending concerning any other crime that has not been expunged?  (Note:  Conviction of a crime that does not involve any risk to children or youth is not an automatic bar to volunteer service or employment with PUMC.)  If yes, please explain on a separate sheet. 
___yes  ___no

Have you ever abused a minor or engaged in any conduct that could be regarded as child abuse or neglect, including but not limited to murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children?  If yes, please explain on a separate sheet.

___yes  ___no

Because we take very seriously our responsibility to protect the children who participate in our programs and use our facilities, as part of our background check on volunteer applicants we sometimes consult the National Crime Index Center, Central Criminal Records Exchange, and/or national child abuse databases, as well as local law enforcement officials and child protective services.  Do you have any reason to believe that such a background check on you would disclose any negative information?  If yes, please explain on a separate sheet.        ___yes  ___no

Is there any other information that might be relevant to assessing your fitness working with children and youth?  If yes, please explain on a separate sheet.
___yes  ___no

PUMC CONFIDENTIAL

Pender United Methodist Church / Pender Hill School

Child Protection Policy and Procedures Acknowledgement
The information below is true and correct to the best of my knowledge.  I HAVE CAREFULLY READ THE FOREGOING RELEASE AND KNOW AND UNDERSTAND THE CONTENTS THEREOF.  I SIGN THIS RELEASE AS MY OWN FREE ACT.  THIS IS A LEGALLY BINDING AGREEMENT THAT I HAVE READ AND UNDERSTAND.

Further, I affirm that I have neither been convicted of nor pleaded guilty to, nor am I the subject of pending charges for any crime or misdemeanor involving actual or attempted child abuse or neglect, including but not limited murder, abduction for immoral purposes, sexual assault, sexual abuse, sexual exploitation, failing to secure medical attention for an injured child, pandering, crimes against nature involving children, taking indecent liberties with children, neglect of children, obscenity offenses, or similar sexual act or other moral impropriety involving children in Virginia or in any other jurisdiction.  I recognize and agree that, as a condition of my volunteer service, I may be required to consent to and furnish to Pender United Methodist Church a criminal records check from the Central Criminal Records Exchange or comparable criminal records and/or background check, and consent to do so, if requested, realizing the importance of promoting Pender United Methodist Church’s ability to protect those under its care.

I agree to be bound by all policies, standards, and regulations of Pender United Methodist Church, including the Pender United Methodist Church Child Protection Policy and Procedures, and to refrain from all illegal and/or improper conduct in the performance of my services on behalf of Pender United Methodist Church.

I hereby affirm and acknowledge, by signing immediately below, that all of the information provided and all of my answers to the foregoing questions are true and complete, and that any misrepresentation or omission may be grounds for prohibiting participation in PHS programs.  I also affirm and acknowledge that I have read, understand, accept, and will comply with the Child Protection Policy and Procedures of Pender United Methodist Church.  I declare under penalty of perjury under the laws of the State of Virginia that the foregoing is true and correct.

Applicant’s Signature:  ____________________
Date:  __________________

Witness’s Signature:  ______________________     Date: __________________

TAB F:  Pender United Methodist Church Child Protection Policy and Procedures Acknowledgment By Outside Organizations
For Outside Organizations working with children under the age of eighteen (18) years at PUMC (Boy Scouts, Girl Scouts, etc.)

Please fill out the following; sign, date, detach and return this form to indicate that you have read, understand, accept, and will comply with the Child Protection Policy and Procedures of Pender United Methodist Church (hereinafter called the Policy)..

Name:

______________________________________

Address:
______________________________________



______________________________________

Home Phone: 
​​​​​​​​​​​______________________________________

Organization you represent: 
_______________________________________________

The undersigned represents and warrants the he/she is an authorized agent of the organization set forth above (hereinafter “Organization”) with full power and authority to execute this agreement on behalf of the Organization.  The Organization and the undersigned individually acknowledge receipt and distribution of the Policy to all attendees who work with children or youth on the premises of PUMC and are eighteen (18) years or older.  In consideration of Pender furnishing or making available property (real and personal), facilities, services, resources, supplies, programs and/or equipment (hereinafter “Church Property”) to the Organization, and for other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the undersigned, individually and on behalf of the Organization, assumes all risk, responsibility and liability for any and all injuries, dangers, loss or damage of any nature whatsoever, which occur, arise from or are related to the use of Church Property by the Organization and/or failure of any attendee to fully comply with all terms and provisions of the Policy.

The undersigned, individually and on behalf of the Organization, acknowledges that he/she and all attendees who are eighteen (18) years or older who work with children, have read and understand the Policy and agree at all times to abide by all terms and provisions of the Policy.  In addition, neither the undersigned nor any attendee (who is eighteen (18) years or older who works with children) of any function held at Pender have been accused of, charged with, or participated in any activity in violation of law related to child abuse or neglect or any activity in violation of any term or provision of the Policy.

____________________________________________ (Name of Organization)

By:  ________________________________________

Name: ______________________________________

__________________________________________
______________________

(Signature in individual capacity)



  (Date)
TAB G:  PUMC Six Month Rule Waiver Form (Addendum to Application) 

If you are requesting a waiver to the Six Month Rule, please list three character references, none of which may be a relative or current or past employer, who have known you well for at least five years, whom we may contact.  Please provide each such reference’s name, address, and telephone number, and specify how long you and this person have known each other.

Name:  ____________________________

Address:  _________________________________________________________


    _________________________________________________________

Phone:  ____________________________

Length of association:  _____________________

Name:  ____________________________

Address:  _________________________________________________________


    _________________________________________________________

Phone:  ____________________________

Length of association:  _____________________

Name:  ____________________________

Address:  _________________________________________________________


    _________________________________________________________

Phone:  ____________________________

Length of association:  _____________________

Please list all current and previous experience, whether volunteer or compensated during the past 10 years, working with children, including the name of the organization for which you worked, the dates of your involvement, the age range of the children with whom you worked and your reason for leaving (attach a separate sheet if necessary):

Name of church of which you are currently a member:  _______________________

Please list the names, addresses, and telephone numbers of all churches that you have attended regularly during the past five years (attach a separate sheet, if necessary):
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